I'ocynapcrsennoe OrokerHoe npodeccnonanbHoe 00pa3oBaTe/ibHOE YUPEKICHUE
Baagnmupcekoii o6actu «KoBpoBceKkHil TPAHCHOPTHBIN KOJLIETN»

Ios0:xeHue

o Ciryx0e coelicTBHSI TPY/I0YCTPOICTBY BBIILYCKHHKOB
I'BIIOY BO «KTK»

1. O6mue nmosokeHus

1.1.Cnyx0a couelcTBus TPyLOYCTpOUCTBY BbIyCKHHKOB (nasiee Ciryxba) neiicTByer Ha
OCHOBaHMM  YcraBa  Kojule[pka,  Hacrosuiero  [lonoxkeHus W PyKOBOJCTBYETCs
3aKOHOJIATEJIbHBIMU U MHBIMM HOPMATUBHBIMU aKTaMH, IeHCTBYIOLIMMH Ha TeppUTOpHU PO,

1.2. Cnyxba coneiictBust TpymoycrpoiictBa BeimyckuukoB ['BIIOY BO «Kosposckuii
TPAHCHOPTHBIA KOJUIE/DK» (Hajiee — KOJUIEJK) CO3/laHa Ha OCHOBAHUH IPHKa3a JIMPEKTOpPa
Ne 12 k-k ot 10.09.2018r. «O co3nanuu ¥ GYHKIMOHUPOBAHUHU IIEHTPOB (CIYKO) COMCHCTBUS
TPYJI0YCTPOHCTBA BBIILYCKHUKOB YUPEXKICHHIM TPOPECCHOHATIBHOIO 00pa30BaHMs».

1.3.Hacrositiiee  1oJioXeHUe SIBJSICTCS. OCHOBHBIM JIOKYMEHTOM, OIPEJIEIISIOIIAM  [TOPSJIOK
00pa3oBaHus, OPraHU3aAUIO padOTH U KOMIETeHIHIO CiTyKObI CONEHCTBUS B TPYI0YCTPOICTBE
BBITYCKHUKOB KOJITEKA.

1.4. Cny>1<6a HE ABJICTCA  CaAMOCTOSTCIBHBIM  IOpUAWYCCKUM  JIMIOM, CO3IAacTCd U
JIMKBUAUDPYCTCA IIPUKA3aMHU JIUPCKTOPaA KOJIJIC KA.

2. Hean u 3apaun aesiresibHocTH Ciryk0bI

2.1. OcHOBHOH 1eNbI0 AesiTeabHOCTH CiiyxObl SIBJII€TCS aanTalldsi BbITYCKHHKOB Ha pPBIHKE
Tpyaa 1 uX 3QpPeKTUBHOE TPYIOYCTPOUCTBO, MOCPEJICTBOM CO3AAHUSI OJIArONPUSITHBIX YCIOBHIA
0 HAIIPABJICHUSIM:

e mpodeccuoHaIbHAs OPUEHTALUS U NPO(PECCHOHAIBHBII 0TOOD;

e 1npeiocTaBiieHHMe HWHQPOpPMAIMM O TIOJOXKEHWH Ha pPhIHKE TpyAa U IepCreKTUBax
TPYAOYCTPOMCTBA IO POPECCUsIM;

o HaJIQAXKUBAHHUC IMAapTHEPCTBA C OpraHu3alusiMH W YUYPCIKACHUAMU, 3aMHTCPCCOBAHHBIMU B
KaJpax, H IPOBCACHHUC MEPONPHATHH, COACHCTBYIOIIUX 3aHATOCTH OOYYAIOUIMXCS H
BBIITYCKHHUKOB;

e COTPYJHHYECTBO C MPEANPUITUSIMU M OpraHU3alUsMM, BBICTYIAIOIIUMHU B KayecTBe
paboTtojaresei s 00y4arouuxcst U BbIIIYCKHUKOB;

e OKa3aHHEe IMOMOIIM B OPraHMU3alMKM CTAKUPOBOK U MPAKTUK, MPEIYCMOTPEHHBIX yueOHBIM
MJIAHOM;

L] OopraHu3anusa BpeMeHHOfI 3aHATOCTH 06yqaroumx0ﬂ;

e COIMAIBHO-TIPABOBOE INPOCBELICHHE M MH(OPMHUPOBAHHE NPU IUIAHUPOBAHHM CTPATCrHH
po(heCCHOHATILHOM Kapbephl.



2.2. OcHoBHBIMH 3aga4aMy CITy>KObl SIBJISIFOTCS:

e c6op u aHamu3 NOTPeOGHOCTEH OpraHu3aluil 1 ydpexieHui, Ipyrux padborojareseii ropoja
B CIICIMATTUCTAX, BBITYCKHUKAX KOJUIEIKA,

e paboTa ¢ 00yYalOMMMHUCS KOJUIEDKA B LEJSIX MOBBIIEHHs HX KOHKYPEHTOCIIOCOOHOCTH Ha
PBIHKE TPYy/a II0CPEeACTBOM podopreHTanum, HHPOPMUPOBAHHS O TCH/ICHIHUSX CIIpoca Ha
CIEIHAIUCTOB;

e paspaboTka uH(OpManUH, 0OECIEUMBAIONICH 3aMHTEPECOBAHHBIX JIHII, MOJPA3IETeHHH
KOJUIeJKA, 00YJaIOIIUXCsl, BHITYCKHUKOB KOJUIe/pKa U paboToaarTeel JaHHbIMU O PhIHKaX
Tpysa 1 00pa3oBaTENbHBIX YCIYT (CTAKMPOBKA, BPEMEHHAs 3aHATOCTD, TPYHOYCTPOUCTBO
10 OKOHUYAHHH KOJUIE/IKA);

e OCYIIECTBJICHHE COTPYJHHYECTBAa ¢ paboTOJATENsIMH ropoja (IMPOBEACHHE U y4dacTHC B
JHAX Kapbepbl, spMapkax BaKaHCHH, Mpe3eHTalMi CHCUHAIbHOCTCH, [OCTOSHHbIC
KOHTAKTBI ¢ paboTONATEAMH, IPOABHIKEHHE Ha PIHOK TPYZa BBITYCKHUKOB);

e BejeHue MH(GOPMAIMOHHONW M PEKJIAMHOW IEATENbHOCTH, HANPABJICHHOW A PeTH3aLMIO
3a1a4 CiryxObl;

e (QopmupoBanue GaHKa JaHHBIX BAKAHCHH MO MPOpEcCHAM KOJIIEKa;

e (opmupoBaHue OAHKA JAHHBIX BBIIYCKHUKOB KOJUIEDKA,

e KOHCYJBTHPOBAHME OOYYAIOUIMXCSI O BOMPOCAM CaMOIIPE3EHTAlMH, HPOPOPUEHTALHH,
COCTOSIHHSI PBIHKA TPY/a, JAIbHEHIIEro 00y4eH s B BBICHINX yUeOHbIX 3aBE/ICHHSIX;

e  OpraHu3alys, IPOBEJCHUE TPOU3BOACTBCHHBIX IIPAKTHK;

o pasMmernenre NOPTGOINO O00YYAIOMMUXCs BBITYCKHOrO M HPEIBBITYCKHOTO Kypca B
uH(pOpPMAIIMOHHOH cucTeMe Profijump;

e Oprasusanus NpO(OPHEHTALMOHHOM, NCHXOJIOTHYECKOH, HHPOPMAIMOHHON MOIEPKKH
00y4arommxcsi U BbIITYCKHHKOB,

e  OCYILIECTBIIEHHE MOHUTOPHHIA TPYLOYCTPOHCTBA BBITYCKHHKOB MO MPO(ECCHH B MEPBbIi
roJl ¥ TI0CJIe OKOHYAHUS KOJUIEJKA;

o pasMmemenue uHdopmamuu (oT4eToB) Ha caifte KOOpAMHAIMOHHO — aHAJIMTHYECKOrO
LeHTpa COMCHCTBHS TPYNOYCTPOMHCTBY —BBIILYCKHHKOB TPO(ECCHMOHATBHBIX —y4COHBIX
3aBeJICHUH;

e COTPYJHHYECTBO CO CTPYKTYPHBIMH  [OJPA3JCICHUSIMU, KOMHCCHAMH  KOJUIC/UKA,
KJIACCHBIMM PYKOBOAMTEIISIMH, MacTepaMu I/0 TPyNI IO BONpOCaM JCATENbHOCTH
Ciyx0b1;

o BemeHne MHGMOPMANMOHHOW M PEKIAMHON JIESTENBHOCTH; pasMemieHre HHpopMaun o
nearenbHocTH Ciry)KObl Ha caiiTe KoJlIe/Ka.

3. Yupasaenue Ciy:k00ii H KOHTPOJIb €€ IeITeTbHOCTH

3.1. Pykosomurensp Coryx0bl, HazHAYaeMBIH JMPEKTOPOM KOJUIC/DKA, OCYIICCTBISICT CBOM
(YHKUMHM Ha OCHOBAHMH Y CTaBa KOJUIE/KA U HACTOSIIEr0 110JI0XKCHAS.

3.2. Pykosoautens Ciy»Obl OCYIIECTBJISET OIEPATUBHOE PYKOBOJICTBO JCSTEIBHOCTBIO U
MMeeT MpaBo JeHCTBOBATh OT HMEHH KOJUICIDKA, NPEJCTABISITE €r0 HHTEPEChl B OTHOLICHHSX C
FOPHIMYCCKHMH U (PM3MYECKHMH JIMIAMH, OPraHaMu rOCYJIapCTBEHHOH BJACTH M MECTHOTO
caMOynpaBJICHHUS B npeaciiax, YCTaHOBJICHHBIX [TomosxxeHueM.

4. Opranusanus pa6orsl Ciryk0bl co/1eiicTBUS TPY/I0YCTPOHCTBY o0y4Jaromuxcs u
BBIIYCKHHKOB KOJLJIEIKA

4.1. Cmyx6a OCYyLIECTBISCT CBOIO pabOTy COBMECTHO C JIDYTMMH MOApas/CICHUAMH U
ciryk0aMu KOJUTe KA.



4.2. Ciyx6a ocyIIecTBIISIeT CBOIO paboTy MO CJIEYIOIMM HAIPaBICHUAM:

e uHdopMalKOHHOE obecreueHne 00y4arOIUXCsi M BBITYCKHHKOB KOJUICDKA B obJacTu
3aHSATOCTH U TPYAOYCTPOHCTBA;

e MHIMBHAyalbHas pabota ¢ OOyYalOWMMKMCS ¥ BBITYCKHHKAMH [0 BOIpOCaM
npoOpHEHTAIINH, TPYAOYCTPOICTBA M BPEMEHHOM 3aHSITOCTH;

e aHANM3 PHIHKA TPY/a M B3aUMOJEHCTBHs ¢ paboTofaTe My,

e cO3jaHMe, BEICHHE U AKTyaIM3allisi KOMIIBIOTEPHOTo OaHKa BaKaHCHH IS BBIITYCKHUKOB;

e CBOEBpeMeHHOE 00ecreueHne BEITYCKHUKOB HHPOPMAIlHeH 110 UMEIOIMMCS BAaKAHCHSIM;

e CO3J@HHE M BeJCHME 0a3bl JIAHHBIX O CTYJIEHTAX CTapUIMX KypCOB M BBIIYCKHHKaX II0
CIEIHAILHOCTSIM;

e yyacTHe B IIPE3CHTAIMIX, TEMaTHYECKUX BBICTABKaX, "Jlusgx Kapbepbl' H APYrHUX
AHAJIOTUYHBIX MEPOIPUATHSAX;

e cOop uH(pOPMALMHE O Pe3yJIbTaTaX PabOTHI M0 TPYAOYCTPOUCTBY BBINYCKHUKOB;

L] IIPOBEACHUEC AHKECTUPOBAHUS CPEIU 06yqa}0umxcsi U BBIITYCKHHUKOB;

o peknama paborel CiykObl € LEIbIO BBUIBICHHS MOTCHIMAIBHBIX KAaHIMIATOB JULA
TPYIOYCTPOMCTBA U pabOTOAATEIICH;

e [POBEJCHHE MCHXOJOIMYECKON MOATOTOBKH 10 ETOBOMY OOIICHHIO TPHU ycTpoiicTBe Ha
pabory;

e IpoOBeJEHHE KOMIBIOTEPHON IHArHOCTHKA U TECTUPOBAHUS 00y4YarouMxcs U BITYCKHUKOB
C LICJIBIO BBIABJICHUS JIMYHOCTHDLIX U HpO(i)eCCI/IOHa_HI)HbIX Ka4yeCTB,

e OpraHM3amHs POM3BOACTBEHHBIX HPAKTHK BO BpeMs 00yueHHs oOyJarommxest ¢
TOCIEAYIOLIUM TPYIOYCTPOKCTBOM MO MECTY IPOXOIKICHHUS IPAKTHKH.

4.3. Ciyx0a, COBMECTHO C JAPYTMMH CTPYKTYPHBIMHU IOAPA3/C/ICHUAMU 1 ciry’)kOaMu KoJuIeKa
IIPOBOJIUT U YYAacTBYET B CJCAYIOIIHX MCPOIPUATHSX:

e Jluu Kapbepbl, SIpMapKu BaKaHCUH U TaK JaJiee;

e IpE3eHTALMK IPeIpUATUii-paboTonaTeseH;

e  COBELIAHHA-CEMHUHApPHI I10 BPEMEHHOMY H IIOCTOSIHHOMY TPYAOYCTPOHCTBY;

¢ OpraHM3alMs U COCTABICHHE OTYETHOCTH (@IMMHHCTPATHBHOH, CTATHCTHYECKON);

e IIPOBEJICHHE AHKETHPOBAHMS OOY4YAIOUIMXCS IO BOMPOCAM TpyZOycTpoiicTBa (B Hayase
roja, B Te4€HHE I0J1a) BBIITYCKHUKOB;

e TPECHMHIH,

e  KOHCYJIHTHPOBAHHE M0 TAKTUKE IOUCKA pabOTHI (IIPAKTHKA HAIIMCAHHS pesiome);

e OCYIIECTBIEHHE B3aHUMOJCHCTBUS M COTPYJHHYECTBA C BBIIYCKHHKAMH  KOJUIC/LKA
MPOILIBIX JIET;

5. 3ak/09UTEIbHbIE M0JI0KEHHSI
5.1. Hacrosimee Ilono)keHHe BCTYIAET B CHIy ¢ MOMEHTA €ro yTBCPKACHHA U BBCACHHA B
neicTBHE MPHKA30M AUPEKTOPA KOJLICKA.

5.2. U3MmeHeHuss W JOINOJHEHHS K HACTOSINEMY IIOJOXEHHIO BHOCATCA B YCTAHOBJICHHOM
HOPsLJIKE.

5.3. Peopranusaunus win JkBuaanus CiyxObl OCYHIECTBIACTCA IO MNPHKA3y JHPEKTOPA
KOJUIeKA.

3aMeCTHTEIb AMPEKTOPA = /L / 01«/ - 10.A. Mapkuna



